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Diear Sir

You arz being appointed as Counsellor for Vishveshwarya Group of Institutions with immediale
effect,
Yaur responsihilitics will be mentioned belaw:
I Leading the team of counsellor.,
2. Developing and implement an all-encompassing educational and counseling plan,
3. Festering equal opportunity practices and encourage students” association.
4 Paying anention 1o cultural or societal differences in dealing with the students.
3, Develop and implement an all-encompassing educational and counseling plan with madern
methads of teaching and mentoring,
4, Foster equal opportunity practices and encorage sindents” association,
T Payattention to cullural or societal differences in dealing with the siudents,
8. Conduet group or individual counseling sessions (o assist students with problems or concems,
¥, Assess students’ atteibutes (KSAQs) and help them realise their sirenoths,
P, Evaluate the progress of students and reinforce the sense of sccom plishiment,
L Tdentily behavioral problems or at-risk students and get apprepriately.
|2, Cooperate with parents and 1eachers as well as ather interested parties
|3, Complele assessments and lests, analyse results and provide feedback.
14, "*[llk|1'r gl update student records.
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Capy to:
I. Management, VGl
2. Mr, Sudhir Sharma



